Tagging The Treasures

On Line Catalogue

Referencing
The following is basically the Harvard System with a couple of tweeks to simplify, so if you are unsure refer to http://www.coventry.ac.uk/Documents/Harvard_Guide_v3.0.1.pdf
you wont go far wrong.

If you feel you cannot get to grips with or are not willing to follow this format anything is better than nothing, we can amend or correct your referencing on your behalf once submitted.

If you have already submitted your research, do not attempt the in text referencing, numbers in the body of the text, this would be too time consuming and near impossible. Just format the actual references that you have already quoted as below.

In text referencing:

Put a number enclosed in brackets within the body of the text before your full stop.

example: 

His brother William was twice mayor of the city, and his son Thomas George Cooper enjoyed some success as a painter, although dealers were keen to disguise his signature on paintings as that of his father, to increase their values (1). 
The actual reference:

Author (Year) Title, Vol (if applicable), Pg and/or a clickable web address, if the catalogue is available on line

examples: 

Book:

(1) Cooper, T S (1890) My Life, Vol 1, pg 57 

· Title of book to be in italics

· Page numbers are only needed if you have used a quote, paraphrased a source or summarised a point that appears on a specific page or pages of a source. 

· If you are citing a whole book page numbers are not needed 

· The Place of Publication found in most official styles is not necessary because these are not really helpful in locating works in these internet days. Also this will save room on web page.

If found on Web site:

(1) Cooper, T S (1890) My Life, Vol 1, pg 57. available from <http://babel.hathitrust.org/cgi/pt?id=yale.39002088673182> [20/07/2014] 

· NB. http:// is not necessary to link and can be left off

· Date of access in square brackets

References should appear in numerical order with the numbering determined by the first appearance of the source in the text. 
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